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SusJ: TIME AND ATTENDANCE - UNIFORM PAYROLL SYSTEM

1. PURPOSE. This change revises Appendix 5, calendar year pay
period, payday, and leave accrual schedule for calendar year 1994.

2. DISTRIBUTION. This order is distributed to section level in
Washington headquarters, regions, centers, branch level to the
resident directors with limited distribution to all field offices
and facilities.

3. FILING INSTRUCTIONS. After filing the change page, the
transmittal should be retained.
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* APPENDIX 5. CALENDAR YEAR 1994 PAY PERIQD, PAYDAY.
AND LEAVE ACCRUAL SCHEDULE

Accrual of Annual Leave
Pay Period Pay Period 2/ Regular Cat. 4 Cat. 6 Cat. 8
P Earn Bal. Earn Bal.

Date : Earn Bal.
9326 3/4/ Nov 28-Dec 11,1993 Dec 21,1993 96 8 144 16 192 16
9401 Dec 12-Dec 25,1993 Jan 04,1994 100 4 150 10 200 8
9402 5/ Dec 26-Jan 08,1994 Jan 18 104 0 160 0 208 0
9403 ¢/ Jan 09-Jan 22 Feb 01 . 4 100 6 154 8 200
9404 Jan 23-Feb 05 Feb 15 8 96 12 148 16 192
9405 Feb 06-Feb 19 Mar 01 12 92 18 142 24 184
9406 Feb 20-Mar 05 Mar 15 16 88 24 136 32 176
9407 3/ Mar 06-Mar 19 Mar 29 20 84 30 130 40 168
9408 Mar 20-Apr 02 Apr 12 24 80 36 124 48 160
9409 Apr 03-Apr 16 Apr 26 28 76 42 118 56 152
9410 Apr 17-Apr 30 May 10 32 72 48 112 64 144
9411 May 01-May 14 May 24 36 68 54 106 72 136
9412 May 15-May 28 Jun 07 40 64 60 100 80 128
9413 3/ May 29-Jun 11 Jun 21 44 60 66 94 88 120
9414 Jun 12-Jun 25 Jul 05 48 56 72 88 96 112
9415 Jun 26-Jul 09 Jul 19 52 52 78 82 104 104
9416 Jul 10-Jul 23 Aug 02 56 48 84 76 112 96
9417 Jul 24-Aug 06 Aug 16 60 44 9 70 120 88
9418 Aug 07-Aug 20 Aug 30 64 40 9 64 128 80
9419 Aug 21-Sep 03 Sep 13 68 36 102 58 136 72
9420 3/ Sep 04-Sep 17 Sep 27 72 32 108 52 144 64
9421 Sep 18-0ct 01 Oct 11 76 28 114 46 152 56
9422 Oct 02-0Oct 15 Oct 25 80 24 120 40 160 48
9423 Oct 16-0ct 29 Nov 08 84 20 126 34 168 40
9424 Oct 30-Nov 12 Nov 22 88 16 132 28 176 32
9425 7/ Nov 13-Nov 26 Dec 06 92 12 138 22 184 24
9426 3/4/ Nov 27-Dec 10 Dec 20,1994 96 8 144 16 192 16
9501 Dec 11-Dec 24,1994 Jan 03,1995 100 4 150 10 200 8

9502 5/ Dec 25-Jan 07,1995 Jan 17,1995 104 0 160 0 208 0O

NOTE: 10 hours leave accrual for category 6 for the pay period ending
December 25, 1993 and December 24, 1994,

1/ "tarn" columns show total hours earned through end of pay period.

"Balance" column shows balance of hours which may be earned through the end
of the leave year. Sick leave accruals are the same as category 4.

2/ Checks are issued and mailed by the Disbursing Officer, Kansas
City, KS., to arrive by the regular payday on Tuesday.
Electronic Fund Transfer (EFT) payments are processed to be
credited at financial institutions by the Tuesday payday. *
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*

3/  Last pay period paid in the quarter.

4/ End of tax year--pay period ending Dec. 11, 1993, and
Dec. 10, 1994.

5/ End of leave year--pay period ending Jan. 08, 1994, and
Jan. 07,1995.

¢/ Beginning of leave year--Jan. 09, 1994.

1/ Last pay period for scheduling use or lose annual leave

(FAA Order 3600.4, Absence and Leave, paragraph 15e).
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